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Schedule B

Application Form for authorisation to perform the activities provided by Law No. 184 of 4 May 1983, as subsequently amended, and for registration with the Register of Authorised Agencies 

TO THE INTERCOUNTRY ADOPTIONS COMMISSION
OFFICE OF THE PRIME MINISTER
LARGO CHIGI, 19

00187  ROMA
I, the undersigned.....................................................................................................................
Born at ....................................................... Province .........on................................................
Resident at ..................................................................................................Prov. ..................
Via .............................................................................................no. ................C.a.p ..............
Codice Fiscale ........................................................................................................................
Acting in my capacity as President and legal representative for the time being of the following organisation (name in full)......................................................................................
..................................................................................................................................................................................................................................................................................................
acronym ..................................................................................................................................
with its registered office at ..................................................Prov. ....... Via ...........................

.......................................................................................................... no...........C.a.p. .............
Tel. .................................... Fax ................................... E-mail...............................................
Website ...................................................................................................................................
VAT Reg. No....................................... Codice Fiscale...........................................................
acting pursuant to article 39-ter of law No. 184 of 4 May 1983, as subsequently amended, and article 11 of Decree of the President of the Republic No. 108 of eight 8 June 2007, hereby 

REQUEST
authorisation to perform the activities provided by article 31 of that law.
In Italy 

In the following territorial areas with reference to article 9 (1), (2) and (3) of Resolution no. 13/2008/SG of 28 October 2008: 

	· Whole macroarea A)


	Or to limit its operations to the following regions in the macroarea:
	· Valle d’Aosta

· Piedmont
· Liguria

· Sardinia
· Lombardy

	· Whole macroarea B)
	Or to limit its operations to the following regions in the macroarea:
	· Lombardy
· Veneto

· Trentino Alto Adige

· Friuli-Venezia Giulia

	· Whole macroarea C)
	Or to limit its operations to the following regions in the macroarea:
	· Emilia Romagna

· Tuscany
· Umbria

· Marche

· Sardinia

	· Whole macroarea D)
	Or to limit its operations to the following regions in the macroarea:
	· Lazio

· Sardinia
· Abruzzo

· Molise

· Campania

	· Whole macroarea E)
	Or to limit its operations to the following regions in the macroarea:
	· Campania

· Puglia

· Calabria

· Basilicata 

· Sicily


*  select one or more regions or macroareas.

N.B.

1. The organisation may request authorisation to operate in the region or regions in which it has its offices guaranteeing performance of the formalities and services required to inform, prepare and assist the couples in the adoption procedure and provide post-adoption care (article 9 (1) of Resolution No.  13/2008/SG).

2. The organisation may request authorisation to operate in the region or regions in which it has its offices guaranteeing performance of the formalities and services required to inform, prepare and assist couples in the adoption procedure and provide post-adoption care (article 9 (2) of Resolution No.  13/2008/SG). In this case, compile Annex 13.

3. If the offices of the organisation to be used for identifying its area of operations are in a region forming part of several macroareas, specify the macroarea in which the organisation intends to operate (article 9 (4) of Resolution No. 13/2008/SG).

4. The agency may request authorisation to restrict its operations to a particular part of the overall macroarea (article 9 (5) of Resolution no. 13/2008/SG).

5. The agency may request authorisation to extend its area of operation to regions bordering on the region or area or macroarea in which the offices are located which guarantees performance of the formalities and provision of services required to inform, prepare and assist the couples in the adoption procedure and provide post-adoption care (article 9 (2) of Resolution No.  13/2008/SG). In his case, compile Annex 13.

Abroad
in the following countries by geographical area:* 

	EUROPE
	AFRICA
	AMERICA
	ASIA
	OCEANIA

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


* compile annexes 14, 15 and 16 for each country indicated.
AND THEREFORE DECLARES 
pursuant to articles 46ff of Decree of the President of the Republic No. 445 of 28 December 2000, and aware of the criminal penalties referred to in article 76 of the aforementioned Presidential Decree in the event of untruthful declarations and false documents, that:
a) the organisation instituted on ............................. in the Municipality of ......................................... meets all the eligibility requirements provided by article 39-ter of law No. 184 of 4 May 1983 as subsequently amended, and has the following legal status:

· Unrecognised Association 
· Recognised Association
· Foundation 
· Cooperative
· Non-Governmental Organisation (NGO)
· Not-for-Profit Charity (ONLUS)
· Voluntary Service organisation
· Services of the Region or Autonomous Province 
· Other (specify) ......................................................................................................
b)  the organisation:
· has legal personality, granted on ...............by..........................................................
register no. ...................... at ...................................................................................;

· was recognised as a Charity on ............................. by ...........................................  .................................................................................................................................;

· was registered with the Voluntary Service Register of the ....................................

Region on ........................................... no. .................................; 

· was recognised as eligible within the meaning of article 28 of Law no. 49 of 26 February 1987, on ...................................................................................................;

· was registered as a Charity with the “ONLUS Register” on ............................ registration no.....................................;

c) the organisation has the following offices in Italy which guarantee the performance of the formalities and the provision of the services needed to inform, prepare and assist couples through the adoption procedure and to provide post-adoption care (article 8 of Schedule A of Resolution no. 13/2008/SG):
List of offices in Italy (*):
	Municipality
	Address 

	
	

	
	

	
	

	
	


  * Compile Annex No. 3 for each office guaranteeing performance of the formalities and provision of the services needed to inform, prepare and assist couples through the adoption procedure and provide post-adoption care.
d)  and the following offices in which only some of these activities are performed (e.g.  operational head offices, information kiosks, trading centres, etc): 

List of other offices in Italy (*):
	Municipality
	Address

	
	

	
	

	
	

	
	


* Compile Annex No. 4 for each of the other offices at which only some of the organisation's activities are performed.
e) it has concluded the cooperation agreements provided by Annex 18, listed below:
	Partner's name 
	Authorised agency/other type of organisation/public agency
	Description of the substance of the agreement
	Date of the agreement

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


f) it applies the operational methodology described in Annexes 12 and 13.

	     Area reserved for Agencies previously authorised *
g) the organisation has been authorised by the Commission to perform intercountry adoptions procedures, and is currently registered with the Register of Authorised Agencies authorised pursuant to article 6 (1) (c) of the Regulation, to operate:

    in Italy:

· nationwide 
· in the following macroarea/s ........................................................................................
· in the following Region/s .............................................................................................
     abroad:

     in the following countries or countries:
Country
Geographic areas 
CAI resolution No. and  date
Accredited on
Operational
on

Date of accreditation 
  *Attach the list of documents already in the Commission’s possession, pursuant to art. 2 (4) of Resolution no. 13/2008/SG of 28 October 2008.


AND ALSO DECLARES THAT 
h) it harbours no prejudices and practises no ideological, religious, racial or any other kind of discrimination against any prospective adoptive parents;

i) every year, by the stipulated deadlines, it will submit a report on its activities to the Commission, with its year-end accounts and budget, and any other information required by the Commission;

l) it will promptly notify the Commission and the Children's Court having jurisdiction of any changes to the adoption plan of the couple that has commissioned it to act on their behalf, and of any circumstances affecting the eligibility of the couple to adopt, and will promptly involve the local welfare services in the event that any difficulties in adapting arise between the parents and the child;

m) it is committed to acting in the country in which it is seeking authorisation to operate for the promotion of children's rights and to implementing the principle of subsidiarity, as evidenced in Annex 16.

Signature of the legal representative -------------.....................................................................
Date: ...........................
ANNEXES TO THE APPLICATION
The following documents, signed by the legal representative of the organisation, are annexed to the application, of which they form an integral part, together with the documentation indicated for each annex.

a) only for organisations that have not yet been authorised: 

a.1. authentic copy of the Memorandum and Articles of Association 
a.2. detailed report on the activities performed
a.3. the profit and loss account and the balance sheet covering the past three years of the organisation's activities, (enclose a list of movable and/or immovable assets belonging to the organisation; if there are no assets, please attach an original “non-possession of assets" declaration signed by the legal representative of the organisation)
a.4. the budget for the current year 
b) only for organisations already in the Register: 

 a list of documents relating to the organisation in Italy previously submitted to obtain authorisation, already in possession of the Commission; 

For all applicants:

· general form on the overall organisation of the agency (annex 1);
· form listing the offices with the features required by article 8 (1) of Schedule A to Resolution No. 13/2008/ SG and any other offices that may exist (annex 2);

· form describing each office with the features required by article 8 (1) of Schedule A to Resolution No. 13/2008/ SG (annex 3);
· form describing all the other offices, if any (annex 4);
· form containing the names of the members of the Board of Directors (annex 5);
· form listing the persons performing executive functions (annex 6);
· form listing the co-workers with operational functions (annex 7);
· form listing the professional consultants/advisers assisting the agency (annex 8);

· individual form on the legal representative of the organisation (annex 9);
· declaration by the legal representative on behalf of the organisation (annex 10);
· individual form (for each member of the Board of Directors of the agency, for each of the persons performing executive functions, for each of the co-workers with operational functions, and for each of the professional consultants/advisers assisting the agency) (annex 11);
· form on the operational methodology used (annex 12);
· form on the operational procedures for assisting couples living in the macroarea or in bordering regions (annex 13);

· form on activities performed abroad (annex 14);

· form on the Country Study (annex 15);
· form on cooperation projects (annex 16);

· Services Charter (annex 17);
· form on cooperation agreements (annex 18);

· form describing the procedures to be used by the agency to make information on its activities routinely available (annex 19);
· form listing the agency’s costs (annex 20).

Annex 1

GENERAL FORM 

ON THE OVERALL ORGANISATION OF THE AGENCY 
The undersigned ......................................................................................................................
Born at ........................................................................Prov. .................on .............................
Resident at.................................................................................................... Prov. .................

Via..................................................................................................... no........ C.a.p...............

Codice Fiscale ........................................................................................................................
Being the legal representative of the organisation with its registered office at ..................... Prov. .....................Via .................................................................................... no..................
HEREBY DECLARES
pursuant to articles 46ff of Decree of the President of the Republic No. 445 of 28 December 2000, and aware of the criminal penalties referred to in article 76 of the aforementioned Presidential Decree in the event of untruthful declarations and false documents,  that
a) the Board of Directors comprises .............. members, of which:

............. founder members of the organisation
.............. non-founder members 
.............. volunteers
.............. professionals
.............. others (specify)

b)
a total of ........... registered members have paid their subscriptions up to 31 December of the previous year, of which:

................ founder members


................. ordinary members
................ supporters



................. others (specify) 

c) the average number of members who have attended the General Meetings in the past year have been:

total ...................
as a percentage ..................%
d)
the auditors of the organisation (Board of Statutory Auditors, Audit Committee, other) total ..............

Signature of the legal representative .....................................................................
Date ................................................
Annex 2

LIST OF OFFICES IN ITALY 
The undersigned .....................................................................................................................
Born at ................................................................. Prov. .....................on ..............................
Resident at ................................................................................................ Prov. ...................
Via ......................................................................................no. .............C.a.p. .......................
Codice Fiscale ........................................................................................................................
Being the legal representative of the organisation with its registered office at ...................... .......................................................................Prov. ................Via .......................................... ........................................................................................................................... no. ...............
HEREBY DECLARES

pursuant to articles 46ff of Decree of the President of the Republic No. 445 of 28 December 2000, and aware of the criminal penalties referred to in article 76 of the aforementioned Presidential Decree in the event of untruthful declarations and false documents, that
a) the organisation has the following offices which guarantee the performance of all the formalities and the provisional services needed to inform, prepare and assist couples through the adoption procedure and to provide post-adoption care: 

	
	Municipality
	Address
	Office manager

	A n°1
	
	
	

	A n°2
	
	
	

	A n°3
	
	
	

	A n°4
	
	
	

	A n°5
	
	
	


b) That the organisation also has the following offices: 

	 
	Municipality
	Address
	Office manager
	Type of office

	B n°1
	
	
	
	

	B n°2
	
	
	
	

	B n°3
	
	
	
	

	B n°4
	
	
	
	

	B n°5
	
	
	
	


Signature of the legal representative 
Date 

Annex 3

FORM DESCRIBING THE OFFICE 

A n° ......................
(Annex 3 must be compiled for each office which guarantees the performance of the formalities and the provision of the services needed to inform, prepare and assist couples through the adoption procedure and to provide post-adoption care)

The undersigned .....................................................................................................................
Born at ..................................................................... Prov. ..............on ..................................
Resident at ...........................................................Prov. ................Via ................................... ............................................................................................. no. ................C.a.p. ...................
Codice Fiscale .........................................................................................................................
Being the legal representative of the organisation with its registered office at ...................... ...........................................................Prov. ....................... Via .............................................. ............................................................................................................................. no...............
HEREBY DECLARES THAT
pursuant to articles 46ff of Decree of the President of the Republic No. 445 of 28 December 2000, and aware of the criminal penalties referred to in article 76 of the aforementioned Presidential Decree in the event of untruthful declarations and false documents, 

a) office A n° ........... is located at ............................................ Prov............ C.a.p. .............
Via ...................................................................................................................... no..........
and has the following utilities installed in the name of the organisation:

Tel. .......................................... Fax. .............................. E-mail .......................................
b) the office operates from:

(
its own premises 
(
rented/leased premises 
(
rent-free premises 

(
other (specify) ................................................................................................................................____ 
(attach the document evidencing assignment, or self-certification)

c) the premises are shared with another organisation, namely:

name of the other organisation: .........................................................................................
registered office..................................................................................................................
type of organisation............................................................................................................
activities performed............................................................................................................
type of agreement...............................................................................................................
date of agreement ..............................................................................................................
d) the following activities are performed in the office *: ......................................................
....................................................................................................................................................................................................................................................................................................................................................
* detail the activities performed in the office.
e) the office uses the services of:

	Description
	Full-timers
	Part-timers 
	Total

	Employees
	
	
	

	Semi-self-employed employees 
	
	
	

	Casual workers 
	
	
	

	Others (specify)
	
	
	

	Volunteers
	
	
	


f) the office is open to the public at the following times:

(
Monday
from ................ to ................ and from ................ to................
(
Tuesday
from ................ to ................ and from ................ to................
(
Wednesday
from ................ to ................ and from ................ to................
(
Thursday
from ................ to ................ and from ................ to................
(
Friday
from ................ to ................ and from ................ to................
(
Saturday
from ................ to ................ and from ................ to................
(
Sunday
from ................ to ................ and from ................ to................
AND THAT 
g) the person responsible for managing the office is Mr/Mrs.................................................
Signature of the legal representative ......................................................................................
Date ..................................................
Annex 4

FORM DESCRIBING OTHER OFFICES:

B n° .................................
(Compile annex 4 for each office in which 

only some of the organisation's activities are performed)

The undersigned ......................................................................................................................
Born at .............................................................................. Prov. .............. on ........................
Resident at ...............................................................................................Prov. ......................
Via ......................................................................................... no. ............... C.a.p..................
Codice Fiscale..........................................................................................................................
Being the legal representative of the organisation with its registered office at ......................
......................................................................... Prov. ....................... Via................................ ........................................................................................................................no. ...................
HEREBY DECLARES

pursuant to articles 46ff of Decree of the President of the Republic No. 445 of 28 December 2000, and aware of the criminal penalties referred to in article 76 of the aforementioned Presidential Decree in the event of untruthful declarations and false documents,  that
f) office B n°......... is at ................................................. Prov. ................C.a.p. ..................
Via ................................................................................................................. no..............
and has the following utilities installed in the name of the organisation:

Tel. ........................................... Fax. ............................ E-mail .......................................
g) the office operates from:

(
its own premises 

(
rented/leased premises 

(
rent-free premises 

(
other (specify) ............................................................................................................. 

(attach the document evidencing assignment, or self-certification)

h) the premises are shared with another organisation, namely:

name of the other organisation: .........................................................................................
registered office..................................................................................................................
type of organisation............................................................................................................
activities performed............................................................................................................
type of agreement...............................................................................................................
date of agreement ..............................................................................................................
i) the following activities are performed in the office *: ......................................................
……………………………………………………………………………………………………………….
……………………………………………………………………………………………………………….

………………………………………………………………………………………………………………..

* detail the activities performed in the office.
j) the office engages the services of:

	Description
	Full-timers
	Part-timers 
	Total

	Employees
	
	
	

	Semi-self-employed employees 
	
	
	

	Casual workers
	
	
	

	Others (specify)
	
	
	

	Volunteers
	
	
	


f) the office is open to the public at the following times:

(
Monday
from ................ to ................ and from ................ to................
(
Tuesday
from ................ to ................ and from ................ to................
(
Wednesday
from ................ to ................ and from ................ to................
(
Thursday
from ................ to ................ and from ................ to................
(
Friday
from ................ to ................ and from ................ to................
(
Saturday
from ................ to ................ and from ................ to................
(
Sunday
from ................ to ................ and from ................ to................
AND THAT 

g) the person responsible for managing the office is Mr/Mrs .......................................................
Signature of the legal representative .......................................................................................
Date .................................................
Annex 5

LIST OF THE MEMBERS OF 

THE BOARD OF DIRECTORS OF THE AGENCY
The undersigned ................................................................................................................................................
Born at ................................................................................... Prov...................on ................
Resident at  ....................................................................................................Prov.................
Via ...................................................................................................... no........... C.a.p.......... Codice Fiscale .................................................................................................................................................
Being the legal representative of the organisation with its registered office at ...................... ............................................ Prov. ................ Via ................................................................... ................................................................................................................................... no.........
HEREBY DECLARES

pursuant to articles 46ff of Decree of the President of the Republic No. 445 of 28 December 2000, and aware of the criminal penalties referred to in article 76 of the aforementioned Presidential Decree in the event of untruthful declarations and false documents, that
The members of the Board of Directors are:

	SURNAME
	GIVEN NAME
	FUNCTIONS IN THE AGENCY 
	POSITION HELD IN THE AGENCY

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


for each of which the individual form is attached (see annex 11 "Individual Form") together with their CVs. 

Signature of the legal representative ......................................................................................
Date ......................................
Annex 6

FORM LISTING THE PERSONS PERFORMING EXECUTIVE FUNCTIONS 
(members, employees, co-workers, volunteers, others)

The undersigned ....................................................................................................................
Born at ........................................................................ Prov. .....................on ........................
Resident at................................................................................................. Prov. ............... in Via .................................................................................................... no. ........ C.a.p..............
Codice Fiscale.........................................................................................................................
Being the legal representative of the organisation with its registered office at....................... Prov. ............Via ..................................................................................................... no. .........
HEREBY DECLARES

pursuant to articles 46ff of Decree of the President of the Republic No. 445 of 28 December 2000, and aware of the criminal penalties referred to in article 76 of the aforementioned Presidential Decree in the event of untruthful declarations and false documents, that
The persons with executive functions in the agency are:

	SURNAME
	GIVEN NAME
	FUNCTIONS IN THE AGENCY
	OFFICIAL POST IN THE AGENCY 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


for each of which the individual form is attached (see annex 11 "Individual Form") together with their CVs. 

Signature of the legal representative ....................................................................................
Date ..................................
Annex 7

FORM LISTING THE CO-WORKERS WITH OPERATIONAL FUNCTIONS 
The undersigned ...................................................................................................................... 

Born at ................................................................................ Prov. ...............on ......................
Resident at ....................................................................... Prov. ...............Via ....................... .................................................................................................. no. ............... C.a.p. ..............
Codice Fiscale .........................................................................................................................
Being the legal representative of the organisation with its registered office at ...................... ............................................... Prov. .............Via .................................................................... ................................................................................................. no. ............
HEREBY DECLARES

pursuant to articles 46ff of Decree of the President of the Republic No. 445 of 28 December 2000, and aware of the criminal penalties referred to in article 76 of the aforementioned Presidential Decree in the event of untruthful declarations and false documents, that
The following co-workers are employed by the agency:

	SURNAME
	GIVEN NAME
	FUNCTIONS
	OFFICE NO.

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


for each of which the individual form is attached (see annex 11 "Individual Form") together with their CVs. 

Signature of the legal representative ......................................................................................
Date ......................
Annex 8

LIST OF PROFESSIONAL CONSULTANTS USED BY THE AGENCY
The undersigned ......................................................................................................................
Born at ................................................................................ Prov................. on .....................
Resident at .....................................................................................................Prov. ................ Via ................................................................................................ no. ............ C.a.p.............
Codice Fiscale ........................................................................................................................
Being the legal representative of the organisation with its registered office at ......................
................................................................Prov.................Via .................................................. ........................................................................................................................... no. ...............
HEREBY DECLARES

pursuant to articles 46ff of Decree of the President of the Republic No. 445 of 28 December 2000, and aware of the criminal penalties referred to in article 76 of the aforementioned Presidential Decree in the event of untruthful declarations and false documents, 

that the agency uses the services of the following professionals in the performance of its activities: 
	SURNAME
	GIVEN NAME
	RESPONSIBILITIES/FUNCTIONS
	OFFICE NO.

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


for each of which the individual form is attached (see annex 11 "Individual Form") together with their CVs. 

Signature of the legal representative ....................................................................................
Date ..........................................
Annex 9

INDIVIDUAL FORM OF THE LEGAL REPRESENTATIVE
I, the undersigned .................................................................................................................................................
Born at ................................................................................ Prov. .................on ....................
Resident at .......................................................................................... .......Prov. ................... Via ................................................................................................. no. ......... C.a.p. ..............
Codice Fiscale .........................................................................................................................
Being the legal representative of the organisation with its registered office at ...................... ...................................  Prov.......... Via ...................................................................................
no. ........
HEREBY DECLARE

pursuant to articles 46ff of Decree of the President of the Republic No. 445 of 28 December 2000, and aware of the criminal penalties referred to in article 76 of the aforementioned Presidential Decree in the event of untruthful declarations and false documents, that
1. I have worked with the organisation since ...............................and perform the following activities: .....................................................................................................;
2. I possess the following academic and professional qualifications:

· academic qualifications.................................................................................................
· I am registered to practise the profession of .................................................................
3. I am a Member of professional Association as .............................................................
Name of Association: ................................................................................................ since ..............
4. I have at least .........years’ experience  in ............................................ acquired at .......................................................................................................................................

5. I have had specific training and gained professional experience in intercountry adoption for ....... years at:* .........................................................................................
* in the case of voluntary service, include a certificate issued by the organisation in which the voluntary service was performed.

AND THAT
6. In the past two years I have not performed many functions or held any posts regarding the protection or guardianship of children, family fostering, national or intercountry adoptions, which might influence the work or the procedures for adoption handled by the agency;

7. In the past two years I have not performed any kind of activity relating to solidarity programmes for the hosting of foreign children in Italy;
8. I am not and never have been detained or subjected to preventive measures; that I have never been convicted, even with a non-final judgment, of any of the crimes indicated in articles 380 and 381 of the Code of Criminal Procedure, articles 600-bis, 600-ter, 600-quater, 600-quinquies, 609-quater and 609-quinquies of the Penal Code, and that I have never been convicted with an irrevocable judgement to imprisonment of not less than one year for non-unintentional crimes; 

9. I have never been convicted of any crimes, and there are no criminal charges pending against me; that I have never been declared insolvent or been subject to any insolvency procedures in the past five years, and have never been subjected to any disciplinary measures; OR (specify any circumstances that have occurred):

a. I have been convicted of the following crimes, albeit with the benefit of non-mention:.........................................................................................................................................................................................................................................................................................................................................................................
b.  that the following criminal charges are pending against me ....................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................
c. that in the past five years I have been the subject of the following bankruptcy judgements or other insolvency proceeding ...................................................... ..........................................................................................................................................................................................................................................................
d. (for those who are all have been members of professional associations) I have been the subject of the following disciplinary measures ........................................... ..........................................................................................................................................................................................................................................................
e. in the past five years I have been the subject of the following bankruptcy judgements or other insolvency proceedings ..................................................... ..........................................................................................................................................................................................................................................................
f. (for those who are or have been members of professional associations) the following disciplinary measures have been taken against me ........................................... .......................................................................................................................................................................................................................................................................................................................................................................................
10.  The declarations made in paragraphs 8 and 9 above also refer to events that have occurred, and acts that have been performed, abroad;

11.  I am aware that for the purposes of the declarations stated under paragraphs 8 and 9 above the term "conviction" means the imposition of the penalty at the request of the parties pursuant to article 444 of the Code of Criminal Procedure.

Signed .......................................................................................................
Date .....................................
Annex 10

DECLARATION BY THE LEGAL REPRESENTATIVE ON BEHALF OF THE ORGANISATION 
The undersigned.......................................................................................................................
Born at ................................................................................ Prov. ..............on .......................
Resident at .................................................................................................... Prov. ................ Via ................................................................................................. no. ..........C.a.p. ..............
Codice Fiscale .........................................................................................................................
Being the legal representative of the organisation ................................................with its registered office at .......................................................................................... Prov. ..............
Via ......................................................................................................................  no. ............
HEREBY DECLARES

pursuant to articles 46ff of Decree of the President of the Republic No. 445 of 28 December 2000, and aware of the criminal penalties referred to in article 76 of the aforementioned Presidential Decree in the event of untruthful declarations and false documents, that
1. The organisation does not have, and in the past two years has not had, any kind of linkage or cooperation with any organisations involved in solidarity programmes to host foreign children in Italy, and that the members of the organisation or its executives do not perform any kind of activity relating to solidarity programmes;

2. there have been/there have not been* any violations ascertained against the agency of any obligations relating to the payment of taxes and of the rules governing social security and pension contributions;

      (* delete where not applicable)
3. the organisation has been/has not been* subjected to interdictive administrative penalties pursuant to Legislative Decree No.  231/2001.
      (* delete where not applicable)
AND THAT 
pursuant to article 6 (5) of Schedule A of the Resolution No. 13/2008/ SG of 28 October 2008 the organisation has, or has had in the past two years, the services of the following natural or legal persons performing activities or holding posts relating to the protection or guardianship of children, family fostering, national or intercountry adoption: 
..............................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................
Signature of the legal representative  .........................................................
Date ...................................

Annex 11

INDIVIDUAL FORM
(Compile annex 11 for each member of the agency's Board of Directors, 

for each of the persons holding executive posts in the agency, for each co-worker with operational responsibilities and for each professional consultant whose services are used by the agency)
I, the undersigned ...................................................................................................................

Born at ................................................................................ Prov. ................. on ...................
Resident in ......................................................................................................Prov. ............... Via .................................................................................................... no. .........Ca.p. .............
Codice Fiscale .........................................................................................................................
Being the legal representative of the organisation with its registered office at ...................... ........................................................................................................................Prov.................
Via ...................................................................................................................... no...............
HEREBY DECLARE

pursuant to articles 46ff of Decree of the President of the Republic No. 445 of 28 December 2000, and aware of the criminal penalties referred to in article 76 of the aforementioned Presidential Decree in the event of untruthful declarations and false documents, that
1. I have worked with the organisation since ............................. performing the following activities .......................................................................................................
2. I possess the following academic and professional qualifications:

· academic qualification..................................................................................................

· professional qualification..............................................................................................
3. I am registered with the Professional Association for .......................................  since ....................................
4. I have had at least .............. years’ experience working as .......................................... acquired at* ..................................................................................................................
I have had specific training and professional experience in relation to intercountry adoptions for .........years acquired at*: .........................................................................

 ......................................................................................................................................
* if this refers to voluntary service, enclose certification issued by the organisation for which the voluntary service was performed.
I ALSO DECLARE
5. That I do not have, and in the past two years have not had, any responsibilities or functions relating to the protection or guardianship of children, family fostering, national or intercountry adoption, OR, I have, or in the past two years I have had, the following responsibilities or functions relating to the protection or guardianship of children, family fostering, national or intercountry adoption: ................................ ....................................................................................................................................................................................................................................................................................................................................................................................................................;
6. that I do not perform, and in the past two years have not performed, any kind of the activity relating to solidarity programmes for hosting foreign children in Italy;

7. that I am not and never have been detained or subjected to preventive measures; that I have never been convicted, even with a non-final judgment, of any of the crimes indicated in articles 380 and 381 of the Code of Criminal Procedure, articles 600-bis, 600-ter, 600-quater, 600-quinquies, 609-quater and 609-quinquies of the Penal Code, and that I have never been convicted with an irrevocable judgement to imprisonment of not less than one year for non-unintentional crimes; 

8. that I have never been convicted of any crimes, and have no criminal charges outstanding against me; that I have never been declared insolvent or been subject to any insolvency procedures in the past five years, and have never been subjected to any disciplinary measures;

9. OR (specify any circumstances that have occurred):

a.
I have been convicted of the following crimes, albeit with the benefit of non-mention:........................................................................................................................................................................................................................................................................................................................................................................................
b. 
the following criminal charges are pending against me ......................................... .................................................................................................................................................................................................................................................................... ..................................................................................................................................
c. 
in the past five years I have been the subject of the following bankruptcy judgements or other insolvency proceedings ................................................... ......................................................................................................................................................................................................................................................................................................................................................................................................
d.
(for those who are all have been members of professional associations) I have been the subject of the following disciplinary measures ....................................................... ....................................................................................................................................................................................................................................................................
10. that the declarations made in paragraphs 8 and 9 above also refer to events that have occurred, and acts performed, abroad;
11. that I am aware that for the purposes of the declarations stated under paragraphs 8 and 9 above the term "conviction" means the imposition of a penalty at the request of the parties pursuant to article 444 of the Code of Criminal Procedure.

Signed ................................................................................................................................
Date ..................................................................
Annex 12

OPERATIONAL METHODOLOGY FOR ACCOMPANYING THE COUPLES
The undersigned ....................................................................................................................
Born at ................................................................................ Prov. ............on ........................
Resident at ..................................................................................................... Prov. ..............
Via ....................................................................................................... no. ......... C.a.p. ........
Codice Fiscale .........................................................................................................................
Being the legal representative of the organisation with its registered office at ...................... .............................................................................. Prov. ...........Via........................................ ............................................................................................................................... no. ...........
HEREBY DECLARES

That the organisation intends to accompany couples in the following manner (briefly describe the phases in the procedures when acting for the couples, and for adoption):

..........................................................................................................................................................................
..........................................................................................................................................................................
..........................................................................................................................................................................
..........................................................................................................................................................................
..........................................................................................................................................................................
..........................................................................................................................................................................
.........................................................................................................................................................................
..........................................................................................................................................................................
....................................................................................................................................................................................................................................................................................................................................................
Signature of the legal representative......................................................................................
Date .................................................
Annex 13

DESCRIPTION OF THE OPERATIONAL PROCEDURES TO ASSIST COUPLES LIVING IN THE MACROAREA OR IN BORDERING REGIONS 
(Compile annex 13 for each macroarea and each bordering region for which the 
extension of the operational powers are being requested)

The undersigned ................................................................................................................................................Born at ................................................................................ Prov. ................ on ...................
Resident at ....................................................................................................... Prov. ............ Via ................................................................................................................ no. .................. C.a.p. ...............
Codice Fiscale .........................................................................................................................
Being the legal representative of the organisation ..................................................................
with its registered office in ............................................................................ Prov. ........... ...
Via .......................................................................................................................... no.  ........
having requested authorisation to act on behalf of couples resident in:

n  
the macroarea in which office A nº.......... is located, to undertake the formalities and provide the services needed to inform, prepare and assist couples through the adoption procedure and provide post-adoption care;

      the following regions bordering the macroarea in which office A no. ..........is located, to undertake the formalities and provide the services needed to inform, prepare and assist couples through the adoption procedure and provide post-adoption care:

...................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................
HEREBY DECLARES
That the following are the procedures intended to be used to provide the couples resident in that macroarea, or bordering regions with all the assistance required throughout the adoption and post-adoption procedure:
Information and general preparation: ....................................................................................
..................................................................................................................................................................................................................................................................................................
.................................................................................................................................................
Assisting the couple before, during and after being allocated the child:................................
..................................................................................................................................................................................................................................................................................................
.................................................................................................................................................
.................................................................................................................................................
Post–adoption assistance: .......................................................................................................
...........................................................................................................................................................................................................................................................................................................................
Pursuant to articles 46ff of Decree of the President of the Republic No. 445 of 28 December 2000, and aware of the criminal penalties referred to in article 76 of the aforementioned Presidential Decree in the event of untruthful declarations and false documents,  

DECLARES THAT
The aforementioned activities are performed on the premises of ...........................................

of the authorised agency .........................................................................................................

of another agency ....................................................................................................................

of the local welfare services ...................................................................................................

under the following agreements with authorised agencies, other organisations or local services ..................................................................................................................................
..................................................................................................................................................................................................................................................................................................
and that to this end the organisation uses the services of its own co-workers:
	SURNAME
	GIVEN NAME
	POSTS/FUNCTIONS

	
	
	

	
	
	

	
	
	

	
	
	


and the following co-workers of another agency, organisation or local welfare services:*
	SURNAME
	GIVEN NAME
	OWN AGENCY 
	POSTS/FUNCTIONS

	
	
	
	

	
	
	
	

	
	
	
	


* attach individual forms like those of the co-workers of the agency.
Signature of the legal representative ...............................................................................
Data .................................................
annex 14

FORM ON OPERATIONS ABROAD
(Compile annex 14 for each country for which authorisation is requested) 

I, the undersigned ....................................................................................................................
Born at ................................................................................ Prov. .............. on .....................
Resident at ...................................................................................................... Prov...............
Via ................................................................................................. no. ............. C.a.p. ..........
Codice Fiscale ........................................................................................................................
Being the legal representative of the organisation with its registered office in .....................................................Prov........... Via..................................................................
..................................................................................................... no...........
applying for authorisation to perform the activities provided by article 31 of Law No. 184 of 4 May 1983, as subsequently amended, in the following country .....................................  .................................................................................................................................................
HEREBY DECLARE

pursuant to articles 46ff of Decree of the President of the Republic No. 445 of 28 December 2000, and aware of the criminal penalties referred to in article 76 of the aforementioned Presidential Decree in the event of untruthful declarations and false documents, 

a) that I have appointed the following persons/persons as my representative/s and/or reference person/s:
Surname and given name,

 
professional status


post
...........................................                            .............................              ........................
b) that this representativ/reference person is assisted in his/her functions by:
Surname and given name


professional status


post


1. ...............................................

.....................................
..............................
2.................................................

.....................................
................................
3.................................................

......................................   ...............................
4................................................


......................................
...............................
c) that the following professionals are engaged to assist in performing the adoption procedures:

Surname and given name


professional status


post


1. ...............................................

.....................................
..............................

2.................................................

.....................................
................................

3.................................................

......................................   ...............................

4................................................


......................................
...............................

d) that the co-workers are remunerated as follows: 

· fixed salary ..............................................................................................................
· lump-sum payment...................................................................................................
· other.............................................................................................................................
· attach a copy of the cooperation/ coworking agreements/ contracts etc.
· attach copies of the diplomas and attestations regarding the moral qualities of the co-workers abroad 
AND ALSO DECLARE THAT 
e) the following organisational facilities are at our disposal (office: .....................................
........................................................................................................................................................................................................................................................................................
· Indicate whether you have your own facilities or whether you use facilities belonging to other organisations already present locally, in which case attach the contracts for them;

· If the office is placed at the disposal of the reference person, attach a statement specifically indicating the conditions under which the conditions under which the reference person may use it, and the commitment to guarantee oversight by the Commission;
f) The following services have been put in place to welcome an appropriately accompanied prospective adoptive parents during the period of their stay in the country:
..........................................................................................................................................................................
..........................................................................................................................................................................
..........................................................................................................................................................................
g) The likely cost for each adoption procedure in the country, on the basis of the foregoing, is therefore €.........................................................................................................
Signature of the legal representative .....................................................................................
Date ...................................
Annex 15

COUNTRY STUDY 
(Complete annex 15 for each country from which authorisation is being requested)
· Foreign country

Geographic area

Has the country ratified the Hague Convention?
· YES
· NO


Geopolitical state of the country, with particular reference to the condition of children, and the legal system for the protection of the family and children...................................................................................................................................................................................................................................................................................................................
 .........................................................................................................................................................................
· Current legislation on
· The protection of children 
..........................................................................................................................................................................
..................................................................................................................................................
· National and intercountry adoption 
.................................................................................................................................................
................................................................................................................................................................................................
· Description of procedures for declaring a child to be abandoned 

.................................................................................................................................................
..........................................................................................................................................................................
· The authorities competent for decisions on adoptability and adoption 
..................................................................................................................................................................................................................................................................................................
.................................................................................................................................................
· Conditions for ascertaining that a child has been abandoned, and compliance with the principle of subsidiarity in a matter of intercountry adoptions; any critical points;

..................................................................................................................................................................................................................................................................................................
· Characteristics and conditions of adoptable children

............................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................
· Description of the procedures current in the country for assessing couples and allotting them a child..................................................................................................... ..............................................................................................................................................................................................................................................................................

Description of the procedures for preparing children for adoption............................... ......................................................................................................................................................................................................................................................................................................................................................................................................

Description of the operational methodology to be used and the timescale planned for completing adoptions, in every phase...................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................

Indication of the time spent by the couple abroad (stating the various phases and the number of visits) 

............................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................
· Post-adoption mandatory requirements and formalities
...................................................................................................................................................................................................................................................................................................................................................................................................................................................
· Detailed cost breakdown and aggregate cost of each adoption

....................................................................................................................................................................................................................................................................................................................................................................................................................................
· Overall state of intercountry adoptions in the country: number and characteristics of the adoptions completed, the presence of Italian and non-Italian agencies there
....................................................................................................................................................................................................................................................................................................................................................................................................................................
Prospects for accreditation and operations ....................................................................................................................................................................................................................................................................................................................................................................................................................................
· Specific project adopted by the agency for intercountry adoptions in the country.
..............................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................
Signature of legal representative ............................................................................................

Date ...........................................

Annex 16

DESCRIPTION OF COOPERATION PROJECTS
(compile annex 16 for each cooperation project)
The undersigned ......................................................................................................................
Born at ................................................................................ Prov. .................on ....................
Resident in .......................................................................................................Prov. ..............
Via ....................................................................................................no ..........C.a.p. .............
Codice Fiscale ........................................................................................................................
Being the legal representative of the organisation with its registered office at ..................... Prov. .........Via ..........................................................................................................no.........
HEREBY DECLARES

pursuant to articles 46ff of Decree of the President of the Republic No. 445 of 28 December 2000, and aware of the criminal penalties referred to in article 76 of the aforementioned Presidential Decree in the event of untruthful declarations and false documents, 

that in the country ...................................................... the organisation is engaged on performing the following activities to foster the rights of children and implement the principle of subsidiarity:  
	Implementing agency
	


	Project name
	


	Locality
	


	Duration
	
	Starting date
	


Brief description of the local environment...........................................................................................
..........................................................................................................................................................................
....................................................................................................................................................................................................................................................................................................................................................
Programme
.......................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................
.
	Direct beneficiaries
	Indirect beneficiaries

	
	

	
	

	
	


Objectives  / expected results / activities performed.......................................................................... .................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................
	Organisations involved
	Local authorities
	Local Partners 

	
	
	

	
	
	

	
	
	


Overall project cost: ...............................................................................................................
Financial commitment by the organisation: ................................................................
Monitoring system
........................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................
..........................................................................................................................................................................
· Attach all relevant documentation on the work to promote children’s rights
Signature of the legal representative ..................................................................................
Date ....................................................
Annex 17

SERVICES CHARTER 

I, the undersigned .................................................................................................................................................
Born at ................................................................................ Prov. ................ on ....................
Resident at ...........................................................................................................Prov. ..........
Via ..................................................................................................... no....... C.a.p. ..............
Codice Fiscale .........................................................................................................................
Being the legal representative of the organisation with its registered office in ...................... ............................................................ Prov. ............Via......................................................... ................................................................................................................. no. ...........
DECLARE
That I intend to provide the couples with a Services Charter according to the annexed specimen, by or before the moment they officially commission me to act for them.

· Attach the specimen Services Charter it is intended to adopt.

(The Services Charter along the lines summarised below is to be drawn up jointly with the authorised agencies.
1.
Why is a Services Charter for intercountry adoptions necessary ?

2.
Presentation of the agency: 

Short history of the agency, 


countries in which the agencies authorised to operate and in which it is accredited


description of the agency's territorial organisation:


o
 in Italy


o
 abroad

3.
Subsidiarity commitment
4.
Principles underlying intercountry adoption
5.
Description of the methodology during the adoption process:

a)
preliminary information before commissioning the agency 

b)
briefing with prospective adoptive parents: individual and group interviews

c)
commissioning the agency 

d)
preparing the couple

e)
identifying the country any changes

f)
acquisition of documentation to build up the file on the couple 

g)
depositing the file abroad : procedures and timing
h)
establishing the time required to revoke the simultaneous readiness to undertake a national adoption 

i)
measures to manage waiting times

j)
adoption proposal and preparation for the meeting with the child 

k)
preparation for departure

l)
assistance abroad and meeting with the child

m)
return to Italy

n)
post-adoption: 

· formalities with the child's country of origin 
6.
Cooperation agreements to perform international adoptions:


with government institutions


with other authorised agencies

· with other organisations
7.
Cost description:

(Referring to the cost tables published by the Commission and those published by the agency, information on the overall costs in Italy and abroad must be given together with information on the steps to encourage payments must be made for services performed during the phases of the adoption process. Also described the procedures and the amount of money that will be refunded in the event that the agency agreement is revoked or returned and if the country is changed).
8.
Explanation of the provisions to give financial support to a couple that has completed an intercountry adoption

9. 
Change of agency: descriptions of the procedures and conditions for accepting them for revoking the mandate to act

10. 
Description of the refund procedures for revoking the mandate to act

11. 
Information on current public support measures

12. 
Procedures for certifying adoption expenses for the purposes of calculating the tax-deductible 50% allowance and the refund 
13. 
Glossary where appropriate)
Signature of the legal representative ................................................................................
Date .................................................
Annex 18

COOPERATION/CO-WORKING AGREEMENTS 
The undersigned ......................................................................................................................
Born at ......................................................................................... Prov. ............ on................
Resident at .................................................................................................... Prov. ...............
Via ................................................................................................... no. .......... C.a.p. ...........
Codice Fiscale .........................................................................................................................
Being the legal representative of the organisation with its registered office at ...................... .................................  Prov. ........Via ...................................................................... no. .........
HEREBY DECLARES

pursuant to articles 46ff of Decree of the President of the Republic No. 445 of 28 December 2000, and aware of the criminal penalties referred to in article 76 of the aforementioned Presidential Decree in the event of untruthful declarations and false documents, that
the organisation has concluded the following agreements:

· agreements between agencies authorised to operate in Italy
...................................................................................................................................................................................................................................................................................................................................................................................................................................................
· agreements between agencies authorised to operate abroad
...................................................................................................................................................................................................................................................................................................................................................................................................................................................
· other cooperation agreements with authorised agencies or organisations committed to the promotion of children’s rights 
...................................................................................................................................................................................................................................................................................................................................................................................................................................................
· agreements with local authorities 
...................................................................................................................................................................................................................................................................................................................................................................................................................................................
Signature of the legal representative 
Date
Annex 19

DESCRIPTION OF THE PROCEDURES USED TO MAKE INFORMATION ON ITS ACTIVITIES ROUTINELY AVAILABLE
The undersigned......................................................................................................................
Born at ................................................................................ Prov. ............on ........................
Resident at ........................................................Prov. .........Via ............................................. ............................................................................................ no. ...............C.a.p. ....................
Codice Fiscale ........................................................................................................................
Being the legal representative of the organisation with its registered office at ..................... .............................................................. Prov. ............Via ..................................................... ............................................................................................................................ no...............
DECLARES
that it will adopt the following procedures to comply with its obligation to regularly publish information on its activities:

………………………………………………………………………………………………………………..

………………………………………………………………………………………………………………..

………………………………………………………………………………………………………………..

………………………………………………………………………………………………………………..

………………………………………………………………………………………………………………..

………………………………………………………………………………………………………………..

………………………………………………………………………………………………………………..

………………………………………………………………………………………………………………..

………………………………………………………………………………………………………………..

Signature of the legal representative ...................................................................................... 
Date .................................................
Annex 20

LIST OF COSTS
(Compile annex 20 for each country for which authorisation is requested)

The undersigned ......................................................................................................................
Born at ...............................................................................Prov. ..............on .........................
Resident at ................................................................................................... Prov. .................
Via ....................................................................................................no. ......... C.a.p. ............
Codice Fiscale .........................................................................................................................
Being the legal representative of the organisation with its registered office at ...................... ......................................................... Prov. ...........Via  ........................................................... .................................... ............................................................no. .............
HEREBY DECLARES

pursuant to articles 46ff of Decree of the President of the Republic No. 445 of 28 December 2000, and aware of the criminal penalties referred to in article 76 of the aforementioned Presidential Decree in the event of untruthful declarations and false documents, 

that every couple will incur the following aggregate cost for an adoption in the following country........................................................:  euro .................................................................
of which euro ......................................................................... for the formalities in Italy and 
euro ...............................................................................................for the formalities abroad;
that the services and activities  required, and the related costs will be:

...............................................................................................................euro...........................
...............................................................................................................euro...........................

...............................................................................................................euro...........................

and the costs for the further services and activities will be:

...............................................................................................................euro...........................

...............................................................................................................euro...........................

...............................................................................................................euro...........................

The cost of the adoption procedures will be subdivided into ................ instalments, to be paid by ....................................................................................................................................
on the following deadlines: .................................................................................................... .................................................................................................................................................
.................................................................................................................................................
and in the event that the mandate is revoked or returned, the following refunds will be made: ...................................................................................................................................... ..................................................................................................................................................................................................................................................................................................
Signature of the  legal representative

Date
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